
Capital Area Transportation Authority 
4615 Tranter Street 
Lansing, MI  48910 

AMENDMENT NO. 1 TO 

MICROTRANSIT 

1. AMENDMENT NO: 2. SOLICITATION NO: 3. SOLICITATION NAME:

1 RFP 2023-149 MICROTRANSIT 

4. AMENDMENT DATE:

OCTOBER 12, 2023 

5. ISSUED BY

Capital Area Transportation Authority 
Purchasing and Contracts Department 
4615 Tranter Street 
Lansing, MI  48910 

6. DESCRIPTION OF AMENDMENT:

The following documentation has been attached to this Amendment: 

1. Due Date for “CATA’s Responses to Questions Released” has been changed from October 20, 2023,
to October 27, 2023, as shown on the attached cover sheet.

2. Due Date for “Proposals Due” has been changed from November 13, 2023, to November 20, 2023,
by 11:00 A.M. Eastern Time as shown on the attached Schedule of Activities page as well as Section
I-J, Proposals page.

3. All other terms and conditions remain unchanged.

PLEASE NOTE:  Contractor is required to sign this document and return it with the bid/proposal/quote. 

NAME / TITLE OF OFFEROR (Type or Print) COMPANY NAME

(Signature of person authorized to sign) (Date Signed) 



                     

 

 
 
 

Capital Area Transportation Authority 
 

MICROTRANSIT 
 

Request for Proposal – Project # 2023-149 
 

                          
 

SCHEDULE OF ACTIVITIES 

 

RFP Released: September 20, 2023 

Written Questions Due to CATA: 

 

October 4, 2023 @ 11:00 
A.M. Eastern Time 

CATA’s Responses to Questions Released: October 20, 2023 

October 27, 2023 

Electronic Submission via email of Proposals and Due 
Date: 

 

 

(See Section I-J Proposal for further instructions) 

Electronic Submission via 
email by 11:00 A.M. Eastern 
Time on November 13, 2023 
November 20, 2023 

Oral Presentation(s): (if required) Scheduled the day of 
January 4, 2024, or  
January 5, 2024 

Anticipated Award Date: February 2024 

  
 

Released on:  September 20, 2023 
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I-F Contract Extension 

 
CATA reserves the right to extend the term of any contract resulting from this RFP as outlined above.  Any extension will be in 
writing and must be mutually agreed to by both CATA and the Primary Contractor.  

 

I-G Type of Contract 
 
CATA reserves the right to award without scheduling a pre-proposal meeting, or providing a short-list of Contractors or hold short-list 
interviews or presentations. The award of this solicitation will result in a Fixed Rate Contract. 

 

I-H Questions/Changes to the RFP 

 
It is the desire of CATA to provide the same information to all interested parties to ensure fairness and impartiality in the 
procurement process.  To that end, CATA will not respond to telephone inquiries or personal visits.  Visitation by respondents or 
their representatives may be made to CATA only at the pre-proposal meeting, if held.  All questions are to be submitted in writing.  
Submit written questions (via U.S. postal service or e-mail) to the CATA Purchasing & Contracts Department at the address 
indicated in Section I-A above no later than the date and time indicated on the Schedule of Activities above.  Any changes made 
to this RFP, in response to the questions or concerns raised in any scheduled pre-proposal meeting or through correspondence 
received by CATA prior to the pre-proposal meeting, will be put in writing to all firms attending any scheduled pre-proposal 
meeting or otherwise indicating an interest in this project and posted on CATA’s website by the date stated on the above Schedule 
of Activities page.  No changes will be made in the RFP after such changes/answers are distributed. 

 

I-I         Pre-Proposal Meeting 
 
Not Applicable.    

 

I-J          Proposals 

 
To be considered for award, each respondent must submit a complete response to the RFP, using the designated format (if any) and 
accepting the requirements of Sections II and III below.  Proposals are to be submitted only to CATA.  No other distributions of proposals 
are to be made.  An official authorized to bind the respondent to the proposal must sign the proposal in ink.  Submission of a proposal 
shall bind the respondent to all provisions of the proposal, including costs, for a period extending not less than one hundred eighty (180) 
days following the Proposal Due Date, which is stated in the Schedule of Activities above.  Submit the number of proposal copies per the 
directions indicated on the Schedule of Activities page above. Proposals, including pricing schedules, must be submitted to CATA by the 
time and date set as the Proposal Due Date indicated on the Schedule of Activities page above.  The respondent is solely responsible for 
the timely delivery of the proposal to CATA.   Except as provided below, late proposals will not be considered.  
 

Late proposals which are received after the Proposal Due Date may be considered, if the respondent establishes to CATA's satisfaction 
within five (5) days of the Proposal Due Date that the delay was due to an independent event outside the control of respondent, such as 
acts of God or the public enemy, war, national emergency, labor strikes, the failure of the U. S. Postal Service to deliver first-class, 
registered, or certified mail within five (5) days, or the failure of a national courier service recognized by CATA to deliver as guaranteed or 
specified.  CATA will require documentation to excuse late delivery, including, but not limited to, signed statements or affidavits, 
postmarks, original postal receipts, courier receipts, and shipment tracking logs in a form satisfactory to CATA.  All proposals submitted in 
response to this RFP will become the property of CATA and will not be returned to the respondent. 
 
"All materials and documents submitted by the proposer in response to this RFP shall become the property of the CATA and shall 
not be returned. As CATA is a public entity, this information may be subject to disclosure to third parties. CATA cannot and will not 
treat any materials submitted as confidential, even if it is marked as such. Proposers will not be provided with notice prior to 
disclosure to third parties."  
 

All bidders should submit their proposal via email to nwilson@cata.org, and the subject line must state:  
 

i. PROPOSAL SUBMISSION – RFP 2023-148, Microtransit 
 
PRIOR TO SUBMITTING, please ensure you have all the required documents attached in Word, Excel, or Adobe 
Acrobat format ONLY.  
 

1. Failure to attach the required documents will cause your submission to be declared NON-RESPONSIVE.  
 

2. BIDDERS are still required to complete and submit the proposal forms as specified in the solicitation.  

mailto:nwilson@cata.org
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ii.    Do not copy any other CATA employee on the email of your Electronic Submission, as we want to ensure that the 
integrity of the process is maintained.  
 

iii.   Emails sent to other email addresses may be considered NON-RESPONSIVE and not considered during the proposal 
review.  
 

a. All emails must be received by 11:00 A.M. Eastern Time on Monday, November 13, 2023, November 20, 
2023. Emails received at 11:01 A.M. Eastern Time or later, will be considered late submissions and deemed 
NON-RESPONSIVE.  
 

b. CATA email accepts up to 50MB, it is the vendor’s responsibility to ensure that their proposal do not exceed 
50MB.  

 

c. Vendors will receive an email confirmation from CATA that their proposal has been received.  
 

d. Please note, this is NOT a permanent policy change and electronic submissions will not be accepted unless 
expressly directed within the Specified Solicitation by CATA.  

 

e. Ensure you have Up-To-Date Information Regarding this Solicitation; Please visit www.cata.org.  
 

I-K Proposal Requirements 

 

Proposing firms/organizations shall include a detailed proposal. Emphasis should be on completeness and clarity of content.  
 

Cover letter 
 

The proposal must include a cover letter which identifies the proposing firm/organization, mailing address, contact person, 
email address and telephone number. The cover letter must be signed by the individual who is authorized to negotiate 
and execute a contract on behalf of the proposing firm/organization. 

 

Price  

The price proposal must include the cost for services described herein. Proposed costs must be submitted on the 
enclosed Pricing Form (See Attachment D).  

 

Qualifications of firm/organization 

The proposal must include the firm’s principle qualifications to communicate its ability to successfully complete the scope of work, 

include firm’s length of time in business and include firm’s certificate of insurance.  The proposal must include the resumes of key 

individuals from the responding organization to be assigned to CATA.  
 

References 

The proposal lists three (3) company references that will confirm vendor’s capability to successfully complete the scope of work 
within the last five (5) years. Firm is requested to provide a list of contracts that are similar to CATA.  CATA reserves the right to 
contact any or all of the listed references (See Attachment C). 

 

I-L  Acceptance of Proposal Content 

 

The contents of this RFP, its attachments, and the proposal will become contractual obligations if a contract ensues.  Failure of the 
successful respondent to accept these obligations may result in elimination of the respondent from the selection process.  CATA further 
reserves the right to interview the key personnel assigned by the successful respondent to this project and to recommend reassignment of 
personnel deemed unsatisfactory by CATA. 
 

I-M Economy of Presentation 

 
Each proposal should be prepared simply and economically, providing a straightforward, concise description of the respondent’s 
ability to meet the requirements and objectives of this RFP.  Emphasis should be on completeness and clarity of content. 
 

I-N Primary Contractor Responsibilities 

 

http://www.cata.org/
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