
Capital Area Transportation Authority 
 

 

 

PROCUREMENT SUMMARY AND REGISTRATION 

This form provides a brief summary of this procurement and is to be used to register as a prospective bidder/proposer. 

Solicitation Number: RFP 2015-R09 

Title: A&E Services 

Contact Person: Rich Bannon  

 
In order to receive noticed of any changes or amendments to this document, you MUST register using this form.  
Please email, mail or fax the completed form to the Procurement and Contracts Department as soon as possible.  
Failure to include an amendment in your bid/proposal may result in the rejection of your bid or proposal.   
 
E-Mail: rbannon@cata.org 
 
Fax: 517.394.3733 

 

Mail: Capital Area Transportation Authority   

        Purchasing and Contracts Department 
        4615 Tranter Street  
        Lansing, MI  48910 

 
Company Name: 

 
 
 

Contact Person: 

 

 
Address: 

 

 
City:                                                                               ST:                                      ZIP Code:  

Phone: 

 

Fax: 

 

E-Mail: 

 

 



  

 

Capital Area Transportation Authority 
 

 
 

4615 Tranter Street 
Lansing, MI  48910 

REQUEST FOR PROPOSAL COVER PAGE 

1.  SOLICITATION No: 2015-R09 2.  ISSUE DATE:  23 FEB 2015 

3.  FOR INFORMATION CONTACT   

NAME:    Rich Bannon PHONE: 517.394.1100 ext. 293 

E-MAIL: rbannon@cata.org FAX: 517.394.3733 

4.  BRIEF DESCRIPTION: 

 
A&E Services 
 

5. PRE-PROPOSAL MEETING DATE AND TIME:   

6. DEADLINE FOR SUBMISSION OF QUESTIONS/CLARIFICATIONS: March 3, 2015 

7.  SUBMIT PROPOSAL TO THE FOLLOWING ADDRESS 
     Capital Area Transportation Authority (CATA) 
     Purchasing & Contracts Department  
     4615 Tranter Street 
     Lansing, MI  48910 

8. PROPOSAL SUBMISSION DUE DATE AND TIME 

 

March 19, 2015 at 2:00 P.M. 

9. SUBMIT WITH OFFER:  Original offer, 4 photocopies, 1 PDF Copy on CD 

10.  PROPOSALS WILL NOT BE PUBLICLY OPENED. 

11. FIRM OFFER PERIOD: Offers shall remain firm for a period of 120 calendar days from the date specified in Block 8, 
above or as amended. 

12. If this Offer is accepted within the period specified in Block 11, above, the Offeror agrees to fully provide the goods 
and/or services covered by this solicitation at the prices and timelines specified in the solicitation. 

13.  The following Exhibits, if indicated, are included in this solicitation 

X 
EXHIBIT A – Solicitation 
Instructions and Conditions 

X 
EXHIBIT B – Scope of Work 

X 
EXHIBIT C – Evaluation Criteria 

X 
EXHIBIT D – Terms and 
Conditions 

X 
EXHIBIT E – CATA General 
Provisions 

X 
EXHIBIT F – Offer & Guarantees 

X 
EXHIBIT G – Iran Economic 
Sanctions Act Certificate 

X 
EXHIBIT H – Certification Regarding 
Debarment 

 
EXHIBIT I – Certification Regarding 
Buy America 

X 
EXHIBIT J – Certification 
Regarding Lobbying 

X 
EXHIBIT K – Disadvantage 
Business Enterprise 

 
 

 
 

 
 

 
 

14.  DBE: CATA has an annual (Disadvantaged Business Enterprise) goal of 1%.  
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EXHIBIT A 
SOLICITATION INSTRUCTIONS and CONDITIONS 

 
1. Background 

The Capital Area Transportation Authority (“CATA”) is the regional public transportation provider for the Greater 
Lansing area. Specifically, CATA currently provides transit service to the Cities of Lansing and East Lansing, the 
Townships of Lansing, Delhi, and Meridian and Ingham County. CATA operates over 30 fixed bus routes and 
demand-response services in the rural Ingham area, as well as in Delhi and Meridian Townships and the Cities of 
Mason and Williamston.  CATA also provides a demand-response service designed to meet the needs of persons 
with disabilities, called Spec-Tran.  CATA provided 11.8 million passenger trips in Fiscal Year 2013.  Over 3 million of 
those rides occurred on MSU campus that year. 

 
2. Proposal Preparation 

Each Proposal shall be made only on this RFP.  Each Proposal must be enclosed in a sealed envelope with the name 
and address of the Proposer clearly stated.  The outside of the envelope shall state the RFP number, title and due 
date. All blank spaces in the offer must be filled in and no changes shall be made in the wording. 

As consideration for any Proposer’s Proposal being considered by CATA in its award of the Contract, each Proposer 
hereby agrees that (1) the Proposal shall be on such form as CATA provides and shall be sealed; and (2) any 
revocation or modification of the Proposal shall only be on the same form(s) and submitted in the same manner as the 
original Proposal was submitted prior to the date on which the Proposals are due.   

3. Proposal Format 
The Proposal shall contain a cover letter signed by a person authorized to bind the Proposer (i) agreeing that the 
Proposal shall remain valid for not less than 120 days (as extended in the event of a Protest) and (ii) providing a 
name, physical address, and email address of such person who is administering the Proposal, who has authority to 
bind the Proposer and to whom CATA may submit notices and writings regarding this RFP.  It is to this person and at 
this email address that CATA will provide notices and other matters regarding this RFP. 

 
 Proposals shall be organized as follows:   
 
  Section 1 Company Qualifications 
  Section 2 Personnel & Experience.   
  Section 3 Methodology/Approach. 
  Section 4 Financial Qualifications 
  Section 5 Required Submittals (Forms and Exhibits) 
    

NOTE:  The fee schedule must be in a sealed envelope and submitted with the original proposal.   
 
 

4. Submission of Proposals 
The Proposer must submit its Proposal, which must be received by CATA no later than the date and time specified in 
Block 8 of the RFP cover page.  The envelope containing the Proposal must be marked with the RFP number and title 
as set forth on the cover page of this RFP. 

Proposals may be hand delivered, mailed or sent via a reputable national courier (such as UPS or Fed-Ex).  All 
Proposals must be delivered to the following address:  

 Capital Area Transportation Authority 
 Attn: Purchasing & Contracts Department 
 4615 Tranter Street 
 Lansing, Michigan 48910 
 

and must be received by CATA by the date and time set forth in Block 8 of the Proposal Cover Page.  For example, 
a postmark date on a mailed Proposal will not be considered as being “received”. 
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If a Proposal is hand delivered, it must be delivered to the front desk at the above address.  In such an event, the 
Proposer or its agent should request a verification receipt to prove that the submission of its Proposal was timely.  

Any Proposal not timely received may, in CATA’s sole and absolute discretion, be rejected. 
 
5. Late Proposals 

Any Proposal received at the office designated in this RFP after the exact time specified for receipt will not be 
considered unless: 

 
 (1) It was sent by registered or certified mail not later than the fifth calendar day prior to the date specified for receipt 

of Proposals (e.g., a Proposal submitted in response to an RFP requiring receipt of Proposals by the 20th of the 
month must have been mailed by the 15th or earlier in order to be timely); 

 
 (2) It was sent by mail and it is determined by the Authority that the late receipt was due solely to mishandling by the 

Authority after receipt at the Authority's offices; 
 

(3) It was sent by U. S. Postal Service Express Mail Next Day Service - Post Office to Addressee, not later than 5:00 
P.M. at the place of mailing two (2) working days prior to the date specified for receipt of Proposals.  The term 
"working days" excludes weekends and U. S. Federal holidays. 

 
6. Proposal Modification or Withdrawal 

Prior to the date and time set for the receipt of Proposals, a Proposal may be modified or withdrawn by the Proposer.  
All such modifications must be made in writing, either hand delivered, mailed or sent via a reputable national courier 
to the address above for receiving Proposals.  Any request to withdraw a Proposal must be in writing and received by 
CATA (in the same manner as the Proposal was submitted) by no later than the deadline date and time set forth for 
the receipt of Proposal.  If timely received, CATA will return unopened the Proposal if requested to be withdrawn or 
returned.  If a modification is timely received by CATA prior to the date and time set for the receipt of Proposals, then 
that modification will be considered by CATA as a part of the original Proposal. 
 

7. Revisions and Amendments to the Proposal 
CATA reserves the right in its absolute discretion to revise or amend this RFP, including the scope of work, up to the 
time set for receipt of the Proposals.  Any such revision or amendment, if any, will be sent via email to all Proposers 
who have requested a copy of this RFP and furnished CATA with their correct email address.  In the event that this 
RFP is revised or amended within five (5) business days of the date set for opening Proposals, CATA may extend the 
RFP opening date for up to an additional five (5) business days.  The form transmitting the revision or amendment 
must be signed by the Proposer, acknowledging its receipt, and copy of the signed document must be included in the 
Proposal documents.  Failure to (i) sign the form transmitting the revision or amendment and (ii) include the 
signed form in the Proposal may, in CATA sole and absolute discretion, result in the rejection of the 
Proposal.  

 
8. Pre-proposal Meeting 

See Block 5 of the RFP cover page for whether a pre-proposal meeting (at which questions may be directed to and 
answered by CATA personnel) will be held in connection with this RFP and, if so, the date and time of such meeting. 

A pre-proposal meeting, if held pursuant to this RFP, will be at CATA’s Administrative Office, located at 4615 Tranter 
Street, Lansing, Michigan, 48910.  If a pre-proposal meeting is held, attendance is not mandatory in order to submit a 
Proposal, however, it is recommended.  In regard to questions raised at this meeting, CATA will make every effort to 
memorialize in writing those questions and responses by CATA, and thereafter distribute that document to all persons 
requesting same.  Only written responses by CATA in writing may be relied upon; oral responses will not be 
considered a part of the RFP or binding on CATA.  Thus, statements made by CATA at the pre-proposal meeting may 
not be relied upon in any way by any person and may not be the basis of any protest.  Proposers are cautioned to 
independently verify any matters stated at the pre-proposal meeting.  Again, only statements which are made by 
CATA in writing may be relied upon. 
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9. Knowledge of Conditions  

Any person (“Proposer”) submitting a proposal (“Proposal”) in response to this Request for Proposal (“RFP”) must 
examine the scope of work carefully and be informed thoroughly regarding any and all conditions and requirements 
that may in any manner affect the work to be performed under the contract to the awarded under this RFP (the 
“Contract”).  No allowances will be made because of lack of knowledge of any specifications, conditions or 
requirements of this RFP.  

10. Omission 
Notwithstanding the provision of drawings, technical specifications or other data by CATA, Proposers shall have the 
responsibility of supplying all details required to make an accurate offer of services offered even though such details 
may not be specifically mentioned in the scope of work or elsewhere in this RFP. 

11. Communications to CATA 
All questions pertaining to this RFP, or any matters relating thereto the Scope of Work, or any questions pertaining to 
the RFP or Proposal documents, must be in writing and must be sent only to the person identified in Block 3 of the 
RFP cover page.  Communications sent to any other person at CATA or at any other address may, in CATA's sole 
discretion, be deemed to be "non-responsive" and CATA in its discretion may elect to disregard any such questions.  
CATA will not respond to oral inquiries, and oral statements of any nature by CATA or any of its representatives may 
not be relied upon for any purpose whatsoever. 

12. Requests for Clarification/Questions 
All questions from any Proposer regarding the RFP or matters relating thereto must be submitted to CATA in writing 
no later than date specified in Block 6 of the RFP cover page.  Each question must identify the section number in this 
RFP for which clarification is being requested.  CATA will respond to all properly submitted questions at least five (5) 
business days prior to the date that Proposals are due.   All responses will be sent via email to all persons who have 
requested a copy of this RFP and furnished CATA with a correct email address.  All such questions must be sent to 
the contact person listed in Block 3 of the Proposal cover page. 

 
13. Nonsolicitation of CATA During Blackout Period 

During the period from the date of this RFP, through the period that the CATA Board of Directors approves the award 
of Contract (including any period during which a procurement protest (“Protest”) has been filed and is pending),  
Proposers may not directly or indirectly contact any CATA Board member, any CATA employee, or CATA’s legal 
counsel regarding this RFP except for questions directed to CATA as expressly provided in Section 7 above or except 
as expressly authorized under the Protest procedure set forth in Section 17.  Any prohibited contact may result in the 
immediate disqualification of the Proposer from consideration for the award of the Contract and the rejection of any 
Protest.  

14. Proposal Rejection 
CATA may at any time reject any (i) Proposal which CATA deems in its sole and absolute discretion to be incomplete, 
(ii) Proposal which CATA deems in its sole and absolute discretion fails to conform to the requirements of this RFP, or 
(iii) Proposal which CATA deems, in its sole and absolute discretion, takes exception to the Scope of Work.  CATA 
reserves the right in any event to (a) waive any informalities or irregularities in any Proposal, which CATA determines 
in its sole and absolute discretion, to be minor, or (b) reject all Proposals and re-solicit the procurement. 

 
15. Award 

CATA will award the Contract to the Proposer who submits a Proposal that CATA determines, in its sole and absolute 
discretion, is most advantageous to CATA (the “Selected Proposer”).  The procurement process relating to this RFP is 
solely to benefit CATA and for CATA to determine in its discretion which Proposer is entitled to enter into a Contract 
with CATA. 

 
16. Next Most Advantageous Proposal 

In the event that the Selected Proposer fails or refuses to enter into a Contract with CATA, then CATA may award the 
Contract to the Proposer who submits a Proposal that CATA determines, in its sole and absolute discretion, is the 
next most advantageous to CATA.  CATA also reserves the right at any time, in its absolute discretion, to cancel the 
RFP and “rebid”. 
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17. Proposer Affirmation 
 By submitting its Proposal, the Proposer affirms and declares: 
 

1. That the Proposer or its subcontractors have the capability to assure performance of work within the time 
specified under the Contract. 

 
2. That the Proposer has the capability of providing personnel to satisfy any technical or service problems that 

may arise during the term of the Contract. 
 
3. That the Proposer has the necessary facilities and financial resources to complete the Contract in a 

satisfactory manner and within the required time. 
 
4. That the Proposer, if an individual, is of lawful age. 

 
5. That no other person, firm or corporation has any interest in its Proposal or the Contract proposed to be 

entered into. 
 
6. That the Proposer has not divulged to, discussed or compared its Proposal with other Proposers and has not 

colluded with any other Proposer or parties to a Proposal whatsoever.  (NOTE:  No premiums, rebates, or 
gratuities are permitted either with, prior to, or after any delivery of materials.)  Any such violation will result in 
the cancellation and/or return of materials (as applicable) and the removal of the offending vendor from 
PROPOSER LIST(S). 

 
7. That the Proposer and its subcontractors are not currently in arrears to CATA and have not defaulted, as a 

surety or otherwise, under any obligation to CATA. 
 
8. That the Proposer is not on the Comptroller General’s list of ineligible contractors. 
 
9. That, if awarded the Contract, the Proposer shall post a notice in a conspicuous place within the plant or work 

site stating the Contractor shall not discriminate against any employee or applicant for employment because 
of race, religion, color, sex, creed, age, disability or national origin. 

 
END OF SECTION 
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EXHIBIT B 
SCOPE OF WORK 

1.  General Scope of Work  

The Capital Area Transportation Authority, also known as CATA, is seeking written proposals from qualified 

architectural and engineering consultant teams to provide professional architectural and engineering services and 

assistance for various types and sizes of projects ranging from improvements, modifications and/or 

improvements to existing facilities to the design build plans for new transit facilities. Type of work required to 

undertake an as-yet unspecified list of projects includes, but is not limited to environmental investigations, studies or 

reports; design of various transit infrastructure improvements to include access that conforms to the Americans with 

Disabilities Act (ADA) requirements; field review and analysis; cost estimating; construction oversight and 

management; site selection bus operating facilities and related real estate activities to be provided on an as-needed 

basis. 

Project area surveys may be conducted by CATA under a separate Task Order and coordinated with the design 
team as appropriate. 

 
 

2.   Requirements 

The Consultant teams will assign key personnel to service the Contract from Prime Consultant staff and 
Subcontractors as required to meet the capabilities and qualifications defined below. The Prime Consultant is 
committed to maintaining availability of team members throughout the term of the Contract. Should key personnel 
become unavailable, qualified replacements will be submitted to CATA in writing and may be substituted upon 
CATA’s approval. 

 
3. Capabilities 

CATA desires the Consultant teams to have the capability of providing the full spectrum of architectural and 
engineering services associated with the design, engineering, environmental, construction, construction 
oversight and rehabilitation of a regional transit system. Examples of capabilities required include, but are not 
limited to: 
 

1. Agency design coordination 

2. Site selection and NEPA documentation for small-scale discrete projects 

3. Geotechnical engineering 

4. Structural engineering 

5. Environmental site assessment, NEPA assessment and documentation, feasibility studies, design and 
reporting 

6. Field review and analysis of potential transit infrastructure improvements 

7. Site and space planning 

8. Site Survey and/or layout 

9. Architectural and engineering services by licensed and supervised personnel 

10. Roadway design and review 

11. Utility engineering 

12. Quality assurance support 

13. Life cycle cost analysis 

14. Value engineering 

15. Preliminary design and review 

16. Final design and shop drawing reviews 

17. Engineering support for permitting/approvals 

18. Design criteria analysis 

19. ADA compliance review 
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20. Cost estimating / Take-off of prices by qualified estimators 

21. Evaluation of biddable plans and specifications 

22. Construction management 

23. Systems design coordination 

24. Systems engineering for intelligent transportation systems 

25. Facilities analysis and programming 

26. Other types of professional services of a nature consistent with CATA project needs. 
 

4. Qualifications 

 CATA desires that Proposers have personnel with the following experience and qualifications: 
 

1. Transit infrastructure design and construction expertise 

2. Registered land surveyor 

3. Building design and construction expertise 

4. Maintenance facility design and construction expertise 

5. Parking lot evaluation, design and construction expertise 

6. Transfer center site evaluation, design and construction expertise 

7. Roadway and fixed guide way design and construction expertise 

8. Intelligent transportation systems architecture and management 
Traffic analysis and study, including signal warrants 

9. Real property analysis expertise 

10. Knowledge of local, state (Michigan Department of Transportation) and federal (Federal Transit 
Administration and Federal Highway Administration) design, permitting and construction regulatory 
requirements 

11. Knowledge of jurisdictional land use and zoning requirements  

12. Knowledge of ADA requirements 

13. Knowledge of NEPA and New Starts regulatory requirements for reporting and submittals 

14. Cost estimating expertise 

15. Environmental impact analysis 

16. Construction management expertise 

 

5. Definitions / Abbreviations 

CATA – Capital Area Transportation Authority 
ADA – American’s with Disabilities Act  
NEPA – National Environmental Policy Act    
 

 

END OF SECTION 
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EXHIBIT C 
PROPOSAL EVALUATION 

 
1. Proposal Selection Process 

The following describes the process by which Proposals will be evaluated and a selection made for a potential award. 
Any such selection of a Proposal by a responsible Proposer shall be made by consideration of only the criteria of 
"Qualification Requirements" (Section 1.A.) and "Proposal Evaluation Criteria" (Section 1.B.) below. Section 1.A. 
specifies the requirements for determining “responsible” Proposers, all of which must be met by a Proposer to be 
found qualified.  Final determination of a Proposer's qualification will be made based upon all information received 
during the evaluation process and as a condition for award.  Section 1.B. contains all of the evaluation criteria, and 
their relative order of importance, by which a Proposal from a qualified Proposer will be considered for selection.  An 
award, if made, will be to a responsible Proposer for a Proposal which is found to be in CATA's best interest, price 
and other evaluation criteria considered.  

.  

A. Qualification Requirements  

The following are the requirements for qualifying responsible Proposers. All of these requirements must be met; 
therefore, they are not listed by any particular order of importance. The Proposer of any Proposal that the evaluation 
committee (as defined below) finds not to meet these requirements may be determined by the SEC not to be 
responsible and its Proposal rejected. The requirements are as follows: 

(i) Sufficient financial strength and resources and capability to finance the work to be 
performed and complete the Contract in a satisfactory manner as measured by:  

Proposer’s most recent financial statements, which must include a complete balance sheet, statement of 
cash flows and profit and loss statement, and if the latest financial statements are not audited or 
compiled, a copy of the last audited or compiled financial statements  

(a) Ability to obtain required insurance with coverage values that meet minimum 
requirements evidenced by a letter from an underwriter confirming that the Proposer can be insured for 
the required amount.  

(ii) Evidence that the human and physical resources are sufficient to perform the Contract as 
specified and assure delivery of all goods and/or services within the time specified in the Contract, to include:  

(a) Engineering, management and/or service organizations with sufficient personnel 
and requisite disciplines, licenses, skills, experience, and equipment to complete the Contract as required 
and satisfy any engineering or service problems that may arise during the warranty period.  

 Evidence of satisfactory performance and integrity on contracts in making deliveries on time, meeting 
specifications and warranty provisions, parts availability, and steps Proposer took to resolve any 
judgments, liens, fleet defects history, and warranty claims. Evidence shall be by client references.  

(iii) Evidence that there are no current lawsuits that impact the ability of the Proposer to 
perform its obligations under the Contract.  Proposer to list and describe any suits/claims filed by the Proposer or 
against the Proposer within the past 5 years, including amount and outcome if resolved. 
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B. Proposal Evaluation Criteria  

The following are the complete criteria, listed by their relative degree of importance, by which Proposals from 
responsible Proposers will be evaluated and ranked for the purposes of selecting a Proposal for a potential award.  
The criteria are listed numerically by their relative order of importance (where (i) is more important than (ii), and (ii) is 
more important than (iii), etc.). However, certain criteria may have sub-criteria that are listed by their relative order of 
importance within the specific criterion they comprise. Also, certain sub-criteria may have sub-criteria that are listed by 
their relative degree of importance within the specific sub-criterion they comprise.  

(i) Company Qualifications 

(ii) Personnel & Experience 

(iii) Methodology/Approach 

(iv) Financial Qualifications 

C. Information Required 

In order for the evaluation committee to properly evaluate the “Proposal Evaluation Criteria”, the following information 
must be included by each Proposer in its Proposal.  Failure to include any of the following information may result in a 
Proposal being disqualified as being non-responsive. 

(i) Company Qualifications.  Provide copies of all licenses, certifications or other 
documentation required in order to enable the Proposer to perform the work proposed. Include a brief history of 
the Proposer (years in business, annual volume of work over past five (5) years, company ownership, officers, 
etc.) Include information regarding similar project experience the Proposer possesses that that relates in 
complexity and/or scope to this project.  Include up to five (5) projects that have been completed in the past five 
(5) years.  Include associated qualifications/references for sub-consultants or subcontractors, if any, proposed. 
Include reference for each project described (contact name, email, phone, position on project). 

(ii) Personnel & Experience.  Provide a resume for each key individual needed to carry out 
the Proposal and describe their proposed role/responsibilities. Identify whether these key individuals gained 
experience within the company or outside company and with whom, years worked.  Identify all subcontractors 
who will be used to carry out the work set forth in the Proposal.  Describe the qualifications for employees of any 
such subcontractors. Include an organizational chart and/or work flow chart to identify each key role. 

(iii) Methodology/Approach.  Provide information specific to this project that best displays the 
approach and methodology that will be used to complete the scope of work (planning, schedules, coordination, 
tracking, management systems, etc.).     
 
                            (iv)     Financial Qualifications:  Include a copy of latest Financial Statement and a recent letter 
from the firm’s main banking institution that states the average balance (in number of digits) and current standing 
of the firm. List any suits / claims filed by the firm or against the firm within the past 5 years, amount and outcome 
resolved.  
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2. Procurement Review 

All Proposals will initially be reviewed by the CATA Purchasing & Contracts Department.  The Purchasing & Contracts 
Department’s review shall be limited to determining whether the Proposals comply with the requirements of this RFP. 
The Purchasing & Contracts Manager may, in his or her sole discretion, (i) reject any Proposals that are incomplete, 
(ii) reject any Proposals that fail to conform to the requirements of the RFP, and/or (iii) reject any Proposals that take 
exception to the scope of work.  The Purchasing & Contracts Manager may waive any informalities or irregularities in 
any Proposal if he or she determines that such irregularities or informalities are not material. 

3. Presentations/Interviews 

The Evaluation Committee reserves the right in its discretion to schedule an interview with and/or presentation from 
one or more of the Proposers at any stage of the Proposal evaluation process, all on such terms and procedures as 
the Evaluation Committee determines. 
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EXHIBIT D 
TERMS and CONDITIONS 

 
The Offeror shall comply with the following required contract provisions and shall insert the substance of these provisions 
in all subcontracts issued pursuant to this contract. 
 
1. Contract Type 
 The award of this solicitation will result in an Indefinite Quantity Indefinite Delivery contract.    
 
2. Period of Performance 
 The term of the Contract will be for a term of five (5) years.   
 
3. Invoicing and Payment Terms 

The Contractor shall submit a proper invoice to the address shown below.  CATA reserves the right to return an 
invoice which is incomplete. 
 
Invoices will be paid within 30 days from receipt of a proper invoice.  

 
 CATA  
 Attn: Accounts Payable 
 4615 Tranter Street 
 Lansing, MI  48910 
 
 The invoice must contain the following information; 
 

1. Invoice Number 
2. Purchase Order Number 
3. Task Order Number 
4. Description of Work Completes 
5. Contact Person and Phone Number 
6. Payment Remit Address 

 
4. Prompt Payment 

The prime contractor agrees to pay each subcontractor under this prime contract for satisfactory performance of its 
contract no later than 30 days from the receipt of each payment the prime contractor receives from CATA. The prime 
contractor agrees further to return retainage payments to each subcontractor within 30 days after the subcontractor’s 
work is satisfactorily completed.  Any delay or postponement of payment from the above referenced time frame may 
occur only for good cause following written approval of CATA.  This clause applies to both DBE and non-DBE 
subcontractors. If the prime contractor determines the work to be unsatisfactory, they must notify CATA’s Project 
Manager immediately, in writing, and state the reason(s) of unsatisfactory work performance. Failure to satisfy prompt 
payment to DBE’s no later than 30 days from the receipt of payment from CATA may be cause to terminate the 
contract.  

 
5. Task Orders 
 CATA will issue Task Orders on an as needed basis.  Each Task Order will contain the following; 
 
 a. Task Order Number 
 b. Defined Scope of Work 
 c. Detailed Cost 
 d. Completion Date 
 e.  Deliverables 
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6. Contract Modifications 

No change in this contract shall be made unless CATA gives its prior written approval.  Therefore, the Contractor shall 
be liable for all costs resulting from, and/or for satisfactorily correcting, any specification change not properly ordered 
by written modification to the contract and signed by the Contracting Officer.  Any changes requested by the 
Contractor must be submitted to the Contract Administrator assigned under this contract. 

 
7. Project Manager 

The Project Manager (PM) assigned to this contact is responsible to ensure the services provided under this contract 
are in compliance. The Project Manager has no authority to make any changes to the contract or Task Orders.   

 
8. Contracting Officer 

The Contracting Officer (CO) assigned to this contract is responsible to ensure the Contractor is in compliance with 
the contract.  Any requests for Contract or Task Order changes must be sent directly to the CO.  All DBE reporting (if 
required) will be submitted to the CO as required.  

 
9. Public Funding/Additional Terms or Conditions.  
 In the event that CATA obtains funding, in whole or in part, from a public entity (e.g., Federal Transit Administration, 

Michigan Department of Transportation, Department of Homeland Security, etc.) for the Services, there may be 
additional conditions imposed by said funding agency, including for example, a requirement that the Contractor 
comply with any rules and regulations promulgated by that funding agency.  CATA has attempted to identify in the 
BID/RFP and the Contract the source of funding available to CATA as well as any requirements of any such funding 
agency, but, in any event, the Contractor will be required to comply with any requirements imposed by the funding 
agency.  The Contractor specifically agrees to so comply with said requirements, without any adjustments or increase 
in the amount to be paid to the Contractor, provided, however, if said requirement is not contained in the BID/RFP or 
the Contract and said requirement is both material and would impose on the Contractor a material burden, then the 
Contractor would be entitled to submit to CATA a change order for any additional cost of compliance by the 
Contractor.     

 
10. Notices 
 All notices and other communications required under this Contract shall be given in writing, signed by an authorized 

representative, and be personally delivered or delivered by overnight courier or certified mail (return receipt 
requested) to the addresses set forth below: 

 
 To CATA:  Ms. Sandra L. Draggoo 
    CEO/Executive Director 
    Capital Area Transportation Authority 
    4615 Tranter Street 
    Lansing, MI 48910 
 
  
 With a copy to: Dan W. Chandler, Esq. 
    Chandler, Bujold & Chandler, PLC 
    2855 Coolidge Hwy., Suite 109 
    Troy, MI 48084 
 
 To Contractor:  _________________________________ 
    _________________________________ 
    _________________________________ 
    _________________________________ 
 
 With a copy to: _________________________________ 
    _________________________________ 
    _________________________________       

   _________________________________ 
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EXHIBIT E 
CATA GENERAL PROVISIONS – A&E SERVICES 

 
 

1. Termination 

 

(a) Termination for Convenience.  CATA may terminate the Contract, in whole or in part, at any time and 
for any reason by written notice to the Contractor when it is in the best interest of CATA.  The Contractor shall be paid 
its costs, including Contract close-out costs, and profit on Work performed up to the time of termination.  The 
Contractor shall promptly submit its termination claim to CATA to be paid the Contractor.  If the Contractor has any 
property in its possession belonging to CATA, the Contractor will account for the same, and dispose of it in the 
manner CATA directs.   

(b) Termination for Default.  If the Contractor fails to make delivery of the goods or to perform the services 
within the time specified herein or any extension thereof; or if the Contractor fails to perform any of the other 
provisions of the Contract, or so fails to make progress as to endanger performance of the Contract in accordance 
with its terms and, in either of these two circumstances, does not cure such failure within a period of ten (10) days 
after receiving such notice from CATA, thereafter, CATA may terminate the Contract for default and have the Work 
completed and the Contractor shall be liable for any resulting cost to CATA.  In the event of termination for default, the 
Contractor will only be paid the Contract price for supplies delivered and accepted, or services performed in 
accordance with the manner of performance set forth in the Contract.  If, after termination for failure to fulfill Contract 
obligations, it is determined that the Contractor was not in default, the rights and obligations of the parties shall be the 
same as if the termination had been issued for the convenience of CATA. 

(c) Termination Due to Insufficient Funds.  If at any time during the term of the Contract the CATA 
Governing Board makes a determination that CATA has insufficient funds with which to carry out its performance and 
obligations under the Contract, then CATA may terminate the Contract by delivering a notice of termination to the 
Contractor.  The effective date of any termination shall be the date which is thirty (30) days following the delivery of 
the notice of termination or such later date, if any, specified in the notice of termination.  The Contractor shall be paid 
its costs, including Contract closeout costs, and profit on Work performed up to the time of termination.  The 
Contractor shall promptly submit its claim for final payment to CATA.  

(d) Termination Due to Failure to Receive a Grant or other Funding Device.  If at any time during the 
term of the Contract CATA ceases to receive a grant or other funding device from a third party with which it intended 
to pay for the goods or services Contracted for, then, unless otherwise directed by the CATA Governing Board, CATA 
may terminate the Contract by delivering a notice of termination to the Contractor.  The effective date of any 
termination shall be the date which is thirty (30) days following the delivery of the notice of termination or such later 
date, if any, specified in the notice of termination.  The Contractor shall be paid its costs, including Contract closeout 
costs, and profit on Work performed up to the time of termination.  The Contractor shall promptly submit its claim for 
final payment to CATA. 

(e) Damages Upon Termination.  Any damages to be assessed to the Contractor as a result of a default 
termination or any claim by Contractor for costs resulting from a termination for convenience by CATA, a termination 
due to insufficient funds by CATA, or a termination due to a failure to receive a grant or other funding device by CATA 
will be computed and allowable in accordance with federal regulations in effect at the time of termination. 

 
2. Federal Changes   

 
Contractor shall at all times comply with all applicable FTA regulations, policies, procedures and directives, including 
without limitation those listed directly or by reference in the FTA Master Agreement between Owner and FTA, as they 
may be amended or promulgated from time to time during the term of the Contract. Contractor’s failure to so comply 
shall constitute a material breach of the Contract. 
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3. No Obligation by the Federal Government.   
 
Contractor and CATA agree that, notwithstanding any concurrence by the Federal Government in, or approval of the 
solicitation or award of the underlying Contract, absent the express written consent of the Federal Government, the 
Federal Government is not a party to the Contract and shall not be subject to any obligations or liabilities to CATA, the 
Contractor or any other party pertaining to any matter resulting from the underlying Contract.  Contractor further 
agrees to include this clause, without modification, in any subcontract issued hereunder. 

 
4. Program Fraud and False or Fraudulent Statements or Related Acts 
 

Contractor agrees that the provisions of the Program Fraud Civil Remedies Act of 1986, as amended, 31 U.S.C. Sec. 
3801 et seq. and U.S. DOT regulations, “Program Fraud Civil Remedies,” 49 C.F.R. Part 31 apply to its actions 
pertaining to the Contract.  Upon execution of the underlying Contract, the Contractor certifies or affirms the 
truthfulness and accuracy of any statement it has make, it makes, it may make, or causes to be made, pertaining to 
the underlying Contract or the FTA assisted project for which the Contract Work is being performed.  In addition to 
other penalties that may be applicable, the Contractor further acknowledges that if it makes, or causes to be made, a 
false, fictitious, or fraudulent claim, statement, submission, or certification, the Federal Government reserves the right 
to impose the penalties of the Program Fraud Civil Remedies Act of 1986 on the Contractor to the extent the Federal 
Government deems appropriate.  The Contractor also acknowledges that if it makes, or causes to be made, a false, 
fictitious, or fraudulent claim, statement, submission, or certification to the Federal Government under a Contract 
connected with a project that is financed in whole or in part with Federal assistance originally awarded by FTA under 
the authority of 49 U.S.C. § 5307, the Government reserves the right to impose the penalties of 18 U.S.C. § 1001 and 
49 U.S.C. § 5307(n)(1) on the Contractor, to the extent the Federal Government deems appropriate.  Contractor 
further agrees to include this clause, without modification, in any subcontract issued hereunder. 
 
 

5. Civil Rights 
 

The Contractor agrees that it will not discriminate against any employee or applicant for employment because of race, 
color, creed, national origin, sex, age or disability, in accordance with the following Federal statutes and regulations, 
and any other implementing regulations issued pursuant to the: Civil Rights Act as amended, Titles VI (42 U.S.C. Sec. 
2000d) and VII (42 U.S.C. Sec. 2000e); Age Discrimination Act of 1975, as amended, Sec. 303 (42 U.S.C. 6102); Age 
Discrimination Action of 1967 as amended, Sec. 4 (29 U.S.C. Sec 623); Americans with Disabilities Act of 1990, as 
amended, Sec. 202 (42 U.S.C. 12132), and Sec. 102 (42 U.S.C. Sec. 12112) and implementing regulations (29 
C.F.R. Part 1630), Federal transit law (49 U.S.C. Sec. 5332); Executive Order 11246, as amended by Executive 
Order 11375 42 U.S.C. Sec. 2000e note) and implementing regulations (41 C.F.R. Parts 60 et seq.). The Contractor 
also agrees to include these requirements in each subcontract financed in whole or in part with Federal assistance 
provided by the Federal Transit Administration. 

 
6. Disadvantaged Business Enterprise 

  
 Contractor will conform to 49 C.F.R. Part 26. 

 
7. Indemnification  

   

The Contractor shall fully indemnify and hold harmless CATA and all of its directors, officers, employees, and agents 

from all claims demands, causes of action, damages, losses, and expenses (including attorney's fees), of whatsoever 

nature, character, or description that any person or entity has or may have arising out of or related to the breach of or 
failure to perform the Contract or any subcontracts hereunder or resulting from any negligent act, omission, 

misconduct, or fault of the Contractor or subcontractors and their employees and agents. 
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8. Federal Assistance and Incorporation of Federal Transit Administration (FTA) Terms 
 

The procurements under the Contract may be supported in part by Federal assistance under grants made by the 
Department of Transportation, Federal Transit Administration, pursuant to the Federal Transit Laws, 49 U.S.C. 
Chapter 53; Transportation Equity Act for the 21st Century 1998 (TEA-21), P.L. 105-178 as amended, TEA-21 
Restoration Act 1998, P.L. 105-206; Sections 401 and 1555 of the Federal Acquisition Streamlining Act of 1994, 41 
U.S.C. §403(11) and 40 U.S.C. §481(b), respectively; 49 C.F.R. Part 18, Uniform Administrative Requirements for 
Grants and Cooperative Agreements to State and Local Governments; 49 C.F.R. Part 19, Uniform Administrative 
Requirements for Grants and Agreements with Institutions of Higher Education, Hospitals and Other Non-Profit 
Organizations; Executive Order 12612, "Federalism," dated 10-26-1987; FTA Circular 5010.1C, "Grant Management 
Guidelines" dated 10-1-98; FTA Master Agreement; Appendix D, Best Practices Procurement Manual.  When so 
funded, the Contract shall be subject to all rules and regulations promulgated pursuant thereto, as they may be 
amended from time to time during the course of the Contract.  The preceding provisions include, in part, certain 
Standard Terms and Conditions required by DOT, whether or not expressly set forth in the Contract.  All contractual 
provisions required by DOT, as set forth in FTA Circular 4220.1E, dated June 19, 2003, as the same may be 
amended or superseded from time to time, are hereby incorporated by reference.  Anything to the contrary, herein not 
withstanding, all FTA mandated terms shall be deemed to control in the event of a conflict with other provisions 
contained in the Contract.  The Contractor shall not perform any act, fail to perform any act, or refuse to comply with 
any CATA requests which would cause CATA to be in violation of the FTA terms and conditions. 

 
9. Energy Conservation  

 
The Contractor agrees to comply with mandatory standards and policies relating to energy efficiency which are contained in the 
state energy conservation plan issued in compliance with the Energy Policy and Conservation Act. 

 
10. Americans with Disabilities Act.  

All design and construction must be accessible to individuals with disabilities pursuant to Titles II and III of the 
Americans with Disabilities Act. 

11. Notification of Federal Participation 

Contractor agrees to provide notification to CATA specifying the amount of Federal assistance intended to be used to 
finance the acquisition of goods or services (including construction services) having an aggregate value of $500,000 
or more, and to express the amount of that Federal assistance as a percentage of the total cost of the Contract. 

12. Seismic Safety 

Contractor agrees that any new building or addition to an existing building will be designed and constructed in 
accordance with the standards for Seismic Safety required in Department of Transportation Seismic Safety 
Regulations 49 C.F.R. Part 41 and will certify to compliance to the extent required by the regulation.  The Contractor 
also agrees to ensure that all Work performed under the Contract including Work performed by a subcontractor is in 
compliance with the standards required by the Seismic Safety Regulations and the certification of compliance issued 
on the project. 

13. Subcontractors and Outside Consultants.  

Any subcontractors and outside associates or consultants required by the Contractor concerning the services covered 
by the Contract will be limited to such individuals or firms as were specifically identified and agreed to by CATA 
concerning the award of the Contract.  Any substitution in such subcontracts, associates, or consultants will be 
subject to the prior approval of the Contracting Officer. 
 

 
14. No Assignment of Contract 

 
 Contractor may not assign or transfer any interest in the contract without the prior written consent of CATA. 
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15. Waiver of Breach 

 
The waiver by either party hereto or any breach of any provision of this contract by the other party shall not operate or 
be construed as a waiver of any subsequent breach of the same or any other provision of this contract by either party 
hereto. 

 
16. Contingent Fees 

 
The Contractor warrants that it has not employed or retained any company or person, other than a bonafide employee 
working solely for the Contractor, to solicit or secure this contract and that it has not paid or agreed to pay any 
company or person, other than a bonafide employee working solely for the Contractor, any fee, commission, 
percentage, brokerage fee, gifts or any other consideration, contingent upon or resulting from the award or making of 
this contract. For breach or violation of this warranty, CATA shall have the right to annul this contract without liability. 

 
17. Audits and Inspection 

The Contractor shall maintain books, records, documents, and other evidence directly pertinent to performance of the 
Work under the Contract in accordance with generally accepted accounting principles and practices consistently 
applied and Federal Acquisition Regulation Parts 30 and 31 (48 C.F.R. 30 and 31).  The Contractor shall also 
maintain the financial information and data used by the Contractor in the preparation or support of the cost 
submissions required for the Contract, or any Change Order or claim, and a copy of the cost summary submitted to 
CATA.  CATA, the U.S. Government, and the State Government or their authorized representatives shall have 
access, at all times during normal business hours, to such books, records, documents, and other evidence for the 
purpose of inspection, audit, and copying.  The Contractor will provide proper facilities for such access and inspection.  
The rights granted CATA and the government under this provision shall remain in full force and effect for the longer of: 
(a) three (3) years after termination of the Contract for whatever reason, or (b) the date on which all litigation, appeals, 
claims or exceptions related to any litigation or settlement of claims arising from the performance of the Contract are 
resolved or otherwise terminated.  The foregoing record keeping obligations shall extend to any subcontractor 
performing Work valued in excess of ten thousand dollars ($10,000.00).  In addition, with respect to major capital 
projects, Contractor agrees to provide access to Contractor's records and construction sites pertaining to a major 
capital project, defined at 49 U.S.C. §5302(a)(1), which is receiving federal financial assistance through the programs 
described at 49 U.S.C. 5307, 5309 or 5311. 

 
18. Suspension and Debarment   

The Contract is a "covered transaction" for purposes of 49 C.F.R. Part 29.  As such, Contractor is required to verify 
that none of the Contractor, its principals, as defined at 49 C.F.R. 29.995, or affiliates, as defined at 49 C.F.R. 29.905, 
are excluded or disqualified as defined at 49 C.F.R. 29.940 and 29.945.  Contractor is required to comply with 49 
C.F.R. 29, Subpart C and must include the requirement to comply with 49 C.F.R. 29, Subpart C in any lower tier 
covered transaction it enters into.  Contractor certifies as follows: 

a) The certification in this clause is a material representation of fact relied upon by CATA.   

b) If it is later determined that the Contractor knowingly rendered an erroneous certification, in addition to 
remedies available to CATA, the Federal Government may pursue available remedies, including but not 
limited to suspension and/or debarment.  

c) The Contractor agrees to comply with the requirements of 49 C.F.R. 29, Subpart C while its offer is valid and 
throughout the period of any contract that may arise from its offer.  

d) The Contractor further agrees to include a provision requiring such compliance in its lower tier covered 
transactions. 
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19. Clean Air and Clean Water 

The Contractor agrees to comply with all applicable standards, orders or regulations issued pursuant to the Clean Air 
Act, as amended, 42 U.S.C. §§ 7401 et seq. and the Federal Water Pollution Control Act, as amended, 33 U.S.C. 
1251 et seq.  The Contractor agrees to report each violation to CATA and understands and agrees that CATA will, in 
turn, report each violation as required to assure notification to FTA and the appropriate EPA Regional Office.  The 
Contractor also agrees to include these requirements in each subcontract exceeding $100,000 financed in whole or in 
part with Federal assistance provided by FTA. 

 
20. Disputes (After Award) 

Except as otherwise provided in the contract, any dispute concerning a question of fact arising under the contract 

which is not disposed of by Contractor shall be decided by CATA in writing, with a copy mailed or otherwise furnished 

to the Contractor. The decision of CATA shall be final and conclusive unless within ten (10) days from the date of 

receipt of such copy, the Contractor mails or otherwise furnishes to CATA a written appeal addressed to the Executive 
Director for the determination of such appeal, which shall be final and conclusive, unless determined by a court of 

competent jurisdiction to have been fraudulent or capricious, or arbitrary, or so grossly erroneous as necessarily to 

imply bad faith, or not supported by substantial evidence. In connection with any appeal proceeding under this clause, 

the Contractor shall be afforded an opportunity to be heard and to offer evidence in support of its appeal. Pending a 

final decision of the dispute, the Contractor shall proceed diligently with the performance of the contract and in 

accordance with CATA’s decision. 
 
21. Lobbying  

Contractors who apply or bid for an award of $100,000 or more shall file the certification required by 49 C.F.R. part 
20, "New Restrictions on Lobbying."  Each tier certifies to the tier above that it will not and has not used Federal 
appropriated funds to pay any person or organization for influencing or attempting to influence an officer or employee 
of any agency, a member of Congress, officer or employee of Congress, or an employee of a member of Congress in 
connection with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 1352.  Each tier shall 
also disclose the name of any registrant under the Lobbying Disclosure Act of 1995 who has made lobbying contacts 
on its behalf with non-Federal funds with respect to that Federal contract, grant or award covered by 31 U.S.C. 1352.  
Such disclosures are forwarded from tier to tier up to CATA. 

 
22. Fly America Requirements 

The Contractor agrees to comply with 49 U.S.C. 40118 (the "Fly America" Act) in accordance with the General 
Services Administration's regulations at 41 C.F.R. Part 301-10, which provide that recipients and subrecipients of 
Federal funds and their contractors are required to use U.S. Flag air carriers for U.S. Government-financed 
international air travel and transportation of their personal effects or property, to the extent such service is available, 
unless travel by foreign air carrier is a matter of necessity, as defined by the Fly America Act.  The Contractor shall 
submit, if a foreign air carrier was used, an appropriate certification or memorandum adequately explaining why 
service by a U.S. flag air carrier was not available or why it was necessary to use a foreign air carrier and shall, in any 
event, provide a certificate of compliance with the Fly America requirements.  The Contractor agrees to include the 
requirements of this section in all subcontracts that may involve international air transportation. 

 
23. Energy Conservation 

The Contractor agrees to comply with mandatory standards and policies relating to energy efficiency which are 
contained in the state energy conservation plan issued in compliance with the Energy Policy and Conservation Act. 

 

24. Conflict of Interest  

The Contractor certifies that, to the best of its knowledge, no CATA employee or office of any public agency interested 
in this contract has any pecuniary interest in the business of the Contractor and that no person associated with the 

Contractor has any interest that would conflict in any manner or degree with the performance of this contract. 

 
25. Compliance with Laws 

The Contractor shall at all times observe and comply with all laws, ordinances, and regulations of the state, federal, 

local, and city government which may, in any manner, affect the performance of the contract. 
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26. Jurisdiction 
 This Contract will be governed by the internal laws of the State of Michigan without reference to its choice of law rules.  

Exclusive jurisdiction and venue of any suit, action or claim relating to this contract will be in the Ingham County 
Circuit Court or the Federal District Court for the Western District of Michigan. 

 
27. Contract 
 This contract constitutes the entire contract between the parties and supercedes all negotiations, commitments, and 

previous contracts and may be modified only by a further written contract which is executed by a duly authorized 
officer of each of the parties 

 
28. Insurance 

   The Contractor shall place and maintain with responsible insurance carriers the following insurance.  The Contractor 

shall deliver to CATA, upon request, certificates of insurance which shall provide thirty (30) days' written notice to be 

given to CATA in the event of cancellation.  Contractor shall require all Subcontractors to maintain adequate 
insurance coverage. 

 

(a) Workers’ Compensation and Employer’s Liability Insurance. 

 

(1) Workers' Compensation in compliance with the applicable state and federal laws. 
(2) Employer's Liability. Limit $1,000,000. 

 
(b) Commercial General Liability Insurance, including Professional Liability, Blanket contractual, 

XCU Hazards, Broad Form Property Damage, Completed Operations, and Independent 

Contractor's Liability,  all applicable to Personal Injury, Bodily Injury and Property Damage to a 

combined single limit of $1,000,000 each occurrence/claim, subject to a $2,000,000 annual 
aggregate for Professional Liability, Completed Operations and Personal Injury other than Bodily 

Injury. 

 

(c) Automobile Liability Insurance, including owned, hired and non-owned automobiles, Bodily Injury 

and Property Damage, to a combined single limit of $1,000,000 each occurrence. 
 
    (d) Professional Liability,  with limits of not less than $1,000,000 for professional services rendered in 

accordance with this contract.  The CONSULTANT shall maintain such insurance for at least two 
(2) years from the termination of this contract and during this two (2) year period the 
CONSULTANT shall use his best efforts to ensure that there is no change of the retroactive date 
on this insurance coverage.  If there is a change that reduces or restricts the coverage carried 
during the contract, the CONSULTANT shall notify CATA within thirty (30) days of the change. 

 
 
 
 
 

END OF SECTION 
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EXHIBIT F 
OFFER and GUARANTEES 

 
By execution below, the Bidder hereby offers to furnish the items as described herein. The Bidder also certifies that it can 
and will provide and make available, at a minimum, the items set forth in this solicitation. 
 

FIRM’S NAME AND ADDRESS PAYMENT REMITTANCE ADDRESS 

Name: Name: 

Address:  Address: 

P.O. Box or Suite No.  P.O. Box or Suite No. 

City                                                               
 
City 

 
State 

 
Zip 

 
State 

 
Zip 

 
Contact Person: 

Telephone No.  
 

Fax No. 
 

E-Mail Address: 

FEDERAL EMPLOYER I.D. NUMBER: SOCIAL SECURITY NUMBER: (If Federal I.D. is not 
applicable) 
 

Payment Terms: Age of Firm: 

Disadvantaged Business Enterprise: 
 (   ) Yes                 (   ) No 
If yes, attach the certificate from the certifying agency. 

Minority Busness Category:    
(    ) Female  
(    ) Black 
(    ) Hispanic 
(    ) Asian American 
(    ) Indian/Alaskan Native 
(    ) Other 
(    ) Not Applicable 

 Annual Gross Receipts: (   ) less than $500,000 (   ) $500,000 to $1 million  (   ) $1 million to $5 million  
(   ) greater than $5 million  

 
Contractor’s License Type: 

 
Contractor’s License Number: 

 
License Expiration Date: 

 
 
  

NAME OF BIDDER (Type or Print) 
 
 

TITLE OF BIDDER 
 

Signature of Contractor's Authorized Official 
 
 

(Date Signed) 
 

   
THIS FORM MUST BE COMPLETED AND RETURNED WITH YOUR PROPOSAL  
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EXHIBIT G 
IRAN ECONOMIC SANCTIONS ACT CERTIFICATE 

 
In accordance with the Iran Economic Sanctions Act, Michigan 2012 PA 517, effective April 1, 2013, (MCL 
129.311, et seq.), the undersigned certifies in support of its bid or proposal that it is not an Iran linked business as 
such is defined in the Act. 
 
 
Bidder:          
 
 
Signature:         
 
 
Printed Name:        
 
 
Title:          
 
 
Date:         
 
 
 
    
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

THIS FORM MUST BE COMPLETED AND RETURNED WITH YOUR PROPOSAL 
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EXHIBIT H 
CERTIFICATION REGARDING DEBARMENT 

    
The prospective contractor certifies, by submission of this bid or Bid, that neither it nor its "principals" as defined at 49 
CFR 29.995, or affiliates, as defined at 49 CFR 29.905,  are excluded or disqualified as defined at 49 CFR 29.940 and 
29.945.   

 
The contractor is required to comply with 49 CFR 29, Subpart C and must include the requirement to comply with 49 CFR 
29, Subpart C in any lower tier covered transaction it enters into. 
 
By signing and submitting its bid or proposal, the bidder or proposer certifies as follows: 

 
The certification in this clause is a material representation of fact relied upon by the Central Florida Regional 
Transportation Authority.  If it is later determined that the bidder or proposer knowingly rendered an erroneous 
certification, in addition to remedies available to the Central Florida Regional Transportation Authority, the Federal 
Government may pursue available remedies, including but not limited to suspension and/or debarment.  The bidder or 
proposer agrees to comply with the requirements of 49 CFR 29, Subpart C while this offer is valid and throughout the 
period of any contract that may arise from this offer.  The bidder or proposer further agrees to include a provision requiring 
such compliance in its lower tier covered transactions.   
 
 
          
Signature of Contractor's Authorized Official 
 
           
Name of Contractor's Authorized Official 
 
         
Title of Contractor's Authorized Official 
 
       
Date 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

THIS PAGE MUST BE COMPLETED AND RETURNED WITH YOUR PROPOSAL 
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EXHIBIT J 
CERTIFICATION REGARDING LOBBYING 

    

Certification for Contracts, Grants, Loans, and Cooperative Agreements 
 

(To be submitted with each bid or offer exceeding $100,000) 
 
The undersigned [Contractor] certifies, to the best of his or her knowledge and belief, that: 
 
(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any 
person for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, 
an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding 
of any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into of 
any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any 
Federal contract, grant, loan, or cooperative agreement. 
 
(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for making 
lobbying contacts to an officer or employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or 
cooperative agreement, the undersigned shall complete and submit Standard Form--LLL, "Disclosure Form to 
Report Lobbying," in accordance with its instructions [as amended by "Government wide Guidance for New 
Restrictions on Lobbying," 61 Fed. Reg. 1413 (1/19/96).  Note: Language in paragraph (2) herein has been 
modified in accordance with Section 10 of the Lobbying Disclosure Act of 1995 (P.L. 104-65, to be codified at 2 
U.S.C. 1601, et seq.)] 
 
(3) The undersigned shall require that the language of this certification be included in the award documents for 
all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and 
cooperative agreements) and that all subrecipients shall certify and disclose accordingly. 
 
This certification is a material representation of fact upon which reliance was placed when this transaction was 
made or entered into.  Submission of this certification is a prerequisite for making or entering into this 
transaction imposed by 31, U.S.C. § 1352 (as amended by the Lobbying Disclosure Act of 1995).  Any person 
who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not 
more than $100,000 for each such failure. 
 
[Note: Pursuant to 31 U.S.C. § 1352(c)(1)-(2)(A), any person who makes a prohibited expenditure or fails to file 
or amend a required certification or disclosure form shall be subject to a civil penalty of not less than $10,000 
and not more than $100,000 for each such expenditure or failure.] 
 
The Contractor,    , certifies or affirms the truthfulness and accuracy of each 
statement of its certification and disclosure, if any.  In addition, the Contractor understands and agrees that the 
provisions of 31 U.S.C. A 3801, et seq., apply to this certification and disclosure, if any. 
 
Signature of Contractor's Authorized Official:           
     
Name and Title of Contractor's Authorized Official:           
 
Date:       
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EXHIBIT K 
DISADVANTAGE BUSINESS ENTERPRISE (DBE) 

   

For assistance in identifying subcontracting opportunities or with questions concerning the provisions in this 
Exhibit ONLY, contact Rich Bannon, CATA’s DBE Liaison Officer at 517.394.1100.  rbannon@cata.org   

 
 

1. Disadvantaged Business Enterprise (DBE) Policy  
The Capital Area Transportation Authority (CATA) receives Federal financial assistance from the U. S. Department of 
Transportation (USDOT). As a condition of receiving USDOT assistance, CATA has signed an assurance that it will comply 
with 49 CFR Part 26, Disadvantage Business Enterprise (DBE) Program.  
 
It is the policy of the CATA to ensure that DBEs, as defined in Part 26, have an equal opportunity to receive and participate 
in DOT–assisted contracts.  It is also our policy: 
 

1. To ensure nondiscrimination in the award and administration of DOT – assisted contracts; 
2. To create a level playing field on which DBEs can compete fairly for DOT-assisted contracts; 
3. To ensure that the DBE Program is narrowly tailored in accordance with applicable law; 
4. To ensure that only firms that fully meet 49 CFR Part 26 eligibility standards are permitted to participate as DBEs; 
5. To help remove barriers to the participation of DBEs in DOT assisted contracts; 
6. To assist the development of firms that can compete successfully in the market place outside the DBE Program. 

 
"Disadvantaged Business Enterprise" or "DBE" means a for profit small business concern:  (1) which is at least 51 percent 
owned by one or more socially or economically disadvantaged individuals, or in the case of a corporation in which 51 
percent of the stock is owned by one or more such individuals; and (2) whose management and daily business operation 
are controlled by one or more of the socially and economically disadvantaged individuals who own it. 
 
CATA’s agency-wide DBE goal is 1%. 
 
The contractor, sub-recipient, or subcontractor shall not discriminate on the basis of race, color, national origin, or sex in 
the performance of this contract.  The contractor shall carry out applicable requirements of 49 CFR Part 26 in the award 
and administration of DOT assisted contracts.  Failure by the contractor to carry out these requirements is a material 
breach of this contract, which may result in the termination of this contract or such other remedy as CATA deems 
appropriate.  
 
Only the work actually performed by a certified DBE on federally funded projects will be counted towards the DBE 
participation. The cost of supplies and materials obtained by the certified DBE or equipment leased (except from the prime 
contractor or its affiliate) may also be counted per 49 CRF Part 26.  Work that a certified DBE subcontracts to a non-DBE 
firm does not count toward DBE participation. A certified DBE should perform at least 30 percent of the total cost of its 
contract with its own work force.  If materials or supplies are obtained from a certified DBE manufacturer, 100 percent of 
the cost will be counted for DBE participation. If the materials or supplies are purchased from a certified DBE dealer, 60 
percent of the cost will be counted for DBE participation.   
DBE achievement will not be counted toward the overall contract until the certified DBE has been paid.  

  
2. Record Retention 
The Contractor will keep records and documents for a period of three years following performance of this contract to 
indicate compliance with CATA's DBE goal.  These records and documents will be made available at reasonable times and 
places for inspection by any authorized representative of CATA and will be submitted to CATA upon request.  
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3. Prompt Payment 
The prime contractor agrees to pay each subcontractor under this prime contract for satisfactory performance of its 
contract no later than 14 days from the receipt of each payment the prime contractor receives from CATA. The prime 
contractor agrees further to return retainage payments to each subcontractor within 14 days after the subcontractor’s work 
is satisfactorily completed.  Any delay or postponement of payment from the above referenced time frame may occur only 
for good cause following written approval of CATA.  This clause applies to both DBE and non-DBE subcontractors. If the 
prime contractor determines the work to be unsatisfactory, they must notify CATA’s Project and Procurement Manager 
immediately, in writing, and state the reason(s) of unsatisfactory work performance. Failure to satisfy prompt payment to 
DBE’s no later than 14 days from the receipt of payment from CATA will be cause to terminate the contract.  
 
4. False, Fraudulent, Dishonest Statements and Debarment 

CATA will bring to the attention of the U. S. Department of Transportation any false, fraudulent, or dishonest conduct in 
connection with the program.  CATA will also inform prime contractors and subcontractors participating in CATA contracts 
of the legal ramifications of any false, fraudulent, or deceitful statements or representations utilized by them to participate in 
the DBE program.  This may include suspension or debarment or referral to the Department of Justice for prosecution 
under 18 U.S.C. 1001 or other applicable provisions or law.  
 
5. DBE Good Faith Efforts 

If an Offeror does not meet the DBE goal, it shall nevertheless be eligible for award of the contract if it can demonstrate to 
the Contracting Officer that it has made a good faith effort to meet the DBE goal.  This good faith efforts documentation 
should be submitted when the initial response to CATA's solicitation is due.  All contractors, including DBE prime 
contractors, are required to submit good faith efforts documentation, if necessary.  In evaluating an Offeror's good faith 
effort submission, CATA will only consider those documented efforts that occurred prior to the good faith efforts 
determination.  

 
In the event that a firm submitted by an Offeror is not certified, the Offeror will be notified and given an opportunity to 
substitute that firm with a certified DBE firm.  The Offeror will have five (5) calendar days from the date of notification to 
accomplish the substitution.  In the event the Offeror is unable to contract with another substitute DBE firm, the good faith 
efforts that the Offeror made in attempting to contract with a substitute DBE firm must be documented to the Contracting 
Officer at the end of the same five (5) calendar day period.   
 
In making a determination that the Offeror has made a good faith effort to meet the DBE goal, the Offeror shall furnish to 
the Authority, as part of its DBE utilization information provided under the Submission of DBE Utilization Forms and 
Related Documentation provision, such specific documentation concerning the steps it has taken to obtain DBE 
participation.   

 
 
The Contracting Officer must make a fair and reasonable judgment whether an Offeror made adequate good faith efforts. It 
is important to consider the quality, quantity, and intensity of the different kinds of efforts that the Offeror has made. The 
efforts employed by the Offeror should be those that one could reasonably expect an Offeror to take if the Offeror were 
actively and aggressively trying to obtain DBE participation sufficient to meet DBE participation. Mere pro forma efforts are 
not good faith efforts to guarantee DBE participation. It is emphasized, however, that determination concerning the 
sufficiency of the firm's good faith efforts is a judgment call: meeting quantitative formulas is not required. 

  
 

(a) The following is a list of types of actions which will be considered as part of the Offeror's good faith efforts to obtain 
DBE participation. It is not intended to be a mandatory checklist, nor is it intended to be exclusive or exhaustive. Other 
factors or types of efforts may be relevant in appropriate cases: 
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In making a determination that the Offeror has made a good faith effort to meet the DBE goal, the Offeror shall furnish to 
CATA, as part of its DBE utilization information, such specific documentation concerning the steps it has taken to obtain 
DBE participation.  By way of illustration and not limitation, CATA will consider the following information: 
 
 (1) Whether the Offeror attended any pre-bid or pre-proposal meetings scheduled by CATA to discuss, among other 

matters, DBE participation opportunities and acknowledged receipt of DBE certified vendor lists; 
 
 (2) Whether the Offeror advertised in general circulation, trade association, and/or minority/women-focus media 

concerning subcontracting opportunities; 
 
 (3) Whether the Offeror provided written notice to a reasonable number of DBEs that their interest in the contract 

was being solicited in sufficient time to allow DBEs to participate effectively; 
 
 (4) Whether the Offeror followed up initial solicitations of interest by contacting DBEs to determine with certainty 

whether the DBEs were interested; 
 
 (5) Whether the Offer contacted the Michigan Department of Transportation (MDOT) for a list of certified DBE firms; 
 
 (6) Whether the Offeror selected portions of the work to be performed by DBEs in order to increase the likelihood of 

meeting the DBE goals (including, where appropriate, breaking down the contract into economically feasible 
subcontracts to facilitate DBE participation); 

 
 (7) Whether the Offeror provided interested DBEs with adequate information about the plans, specifications, scope 

of work and requirements of the contract; 
 
 (8) Whether the Offeror negotiated in good faith with interested DBEs regarding their capabilities, not rejecting DBEs 

as unqualified without sound reasons based on a thorough investigation; 
 
 (9) Whether the Offeror negotiated in good faith with interested DBEs regarding price, using good business 

judgment and not rejecting reasonable quotes from interested DBE firms; 
 
 (10) Whether the Offeror made efforts to assist interested DBEs in obtaining bonding, lines of credit, insurance, etc., 

as required by CATA or the Offeror; 
 
 (11) Whether the Offeror made efforts to assist interested DBEs in obtaining necessary equipment, supplies, 

materials, or related assistance or services; 
 
 (12) Whether the Offeror effectively used the services of available minority and women community organizations; 

contractor groups; local, State, and Federal business assistance offices; and other organizations that provide 
assistance in the identification of DBEs;  

 
 (13) Whether the Offeror obtained written documentation from a bona fide surety company indicating that bonding 

was denied and for what reason(s), prior to the DBE being rejected as a potential subcontractor for failing to obtain 
Offeror-required bonding.  Documentation furnished by a surety company will be subject to verification by CATA; and 

 
 (14) Whether other Offeror’s have attained a sufficient level of DBE participation to meet the contract goals. 

 
6. Administrative Reconsideration  

Within 3 days of being informed by CATA that the Offeror is not responsive because it has not documented sufficient good 
faith efforts, an Offeror may request administrative reconsideration. The Offeror should make this request, in writing, to the 
following reconsideration official: Rich Bannon, 4615 Tranter Street, Lansing, MI  48910. The reconsideration official will 
not have played any role in the original determination that the Offeror did not document sufficient good faith efforts.  

  
As part of this reconsideration, the Offeror will have the opportunity to provide written documentation or argument 
concerning the issue of whether it made adequate good faith efforts to do so. The Offeror will have the opportunity to meet 
in person with the reconsideration official to discuss the issue of whether it made adequate good faith efforts. CATA will 
send the Offeror a written decision on reconsideration, explaining the basis for finding that the Offeror did or did not make 
adequate good faith efforts. The result of the reconsideration process is not administratively appealable to the Department 
of Transportation.   
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7. Modifications or Substitutions  
This Provision applies to all modifications and substitutions under this Contract.  The prime contractor will be required to 
comply with this Provision to the extent needed to achieve the CATA DBE goals agreed to at the time of contract award. 
 
If a prime contractor wishes to terminate or substitute a subcontractor listed as fulfilling its contract goal, it must submit 
written documentation prior to the termination or substitution of the subcontractor to the Contracting Officer.  This will 
include any changes to items of work, material, services, or firms that differ from those identified on the Intent to Perform 
As A Subcontractor form(s) on file with the Contracting Officer.  The prime contractor must provide any and all 
documentation and information as may be requested with respect to the requested change.   
 
The prime contractor’s documentation shall include the specific reasons for the proposed change.  Specific reasons that 
are acceptable include, but are not limited to:  the subcontractor was not able to perform; the subcontractor was unable to 
produce acceptable work; and/or the subcontractor has submitted an unreasonable escalation in price.  In the case of a 
subcontractor being substituted by another subcontractor, the prime contractor should include the name, address, and 
telephone number, and principal office of the proposed subcontracting firm.  The DBE Liaison Officer will approve or 
disapprove the change.   
 
If the change involves a subcontractor substitution, the prime contractor must make good faith efforts to replace one DBE 
subcontractor with another DBE subcontractor.  The substitute DBE subcontractor must be certified by an agency in the 
Michigan’s Unified Certification Program (UCP) in order for the prime contractor to receive credit toward fulfilling its DBE 
participation goal for the contract.  In the event that the prime contractor is unable to contract with another DBE firm, good 
faith effort documentation must be provided to the Contracting Officer describing the unsuccessful attempts to locate a 
substitute DBE subcontractor.  In all situations, the prime contractor may not terminate or substitute a DBE subcontractor 
without the prior written consent of the Contracting Officer. 
 
The prime contractor must submit a new Intent to Perform as a Subcontractor form for the substitute subcontractor(s) with 
the request for change, to verify that any new subcontractor(s) are approved and any DBE is certified by an agency in 
Florida’s Unified Certification Program.  The Contracting Officer shall notify the prime contractor in writing of the decision as 
expeditiously as possible.  If the contract has been awarded and the Contracting Officer approves the proposed 
substitution in writing, the prime contractor shall provide a copy of the executed subcontract agreement with the proposed 
subcontractor to the Contracting Officer within fourteen (14) days of its receipt of the substitution approval.  
 
If the change involves a modification, the Contractor must submit, if applicable, the Intent to Perform as a Subcontractor 
form specified for contract modifications for any CATA subcontractor affected by this change.  This form may be obtained 
from the Contracting Officer. 
 
If the Contractor does not comply with this Provision, CATA may elect to apply contract remedies as defined in 49 CFR 
Part 26, or other contract remedies, as appropriate.  Additionally, the Contracting Officer may order that the profits from the 
terminated portion of the CATA subcontract be forfeited by the Contractor.  
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ATTACHMENT 1 TO EXHIBIT K 

 
CAPITAL AREA TRANSPORTATION AUTHORITY – DBE FORM 

 
INTENT TO PERFORM AS A SUBCONTRACTOR 

FOR A CONTRACT AWARD 
 

All subcontracting firms to be used on this solicitation must fill out this form.  DBE firms participating in CATA’s contracting 
opportunities must have "current" certification status with Florida’s Unified Certification Program (UCP) prior to award of this contract.  
DBE certification of any firm must be current; DBE certification is effective for three (3) years from the date of written notification of 
certification.  If CATA determines that the firm is not an eligible DBE firm for CATA contracts and subcontracts, the prime contractor 
will be notified of the ineligibility of the listed firm.  The submission of this form is considered an issue of responsibility and CATA will 
not award a contract to any Offeror who has not supplied this documentation. 
 
 1. Name of Offeror / Prime Contractor ______________________________________________________________. 
 
 2. The undersigned has been certified by the Michigan UCP (AGENCY)_____________________________________. 
 

3. The undersigned is prepared to perform the following described work and/or supply the material listed in connection with 
the above project (where applicable specify "supply" or "install" or both):   
___________________________________________________________________________________________ 

  and at the following price $ _______________,or %DBE participation_________________.  

   
  With respect to the proposed subcontract described above, ________% of the dollar value of such subcontract will be 

sublet and/or awarded to non-DBE contractors. 
 
NOTICE: If the DBE firm is not sub-subcontracting any of the work described above, a zero (0) must be shown in the blank 

above. 
 
_________________________________________                       BY: __________________________________________  
(Name of DBE Firm)    (Signature of Owner, President or Authorized Agent) 
 
DATE:  _____/_____/_____ PHONE: ________________  _________________________________________     
        (Print or Type - Name of Signature of Owner,  
          President or Authorized Agent of DBE firm) 

DECLARATION OF PRIME CONTRACTOR 
 
I HEREBY DECLARE AND AFFIRM that I am the _________________________________________ 
      (Title of Declarant) 
and a duly authorized representative of _________________________________________________ 
      (Name of Prime Contractor)   
to make this declaration and that I have personally reviewed the material and facts set forth in this Intent to Perform form. To the best 
of my knowledge, information and belief, the facts and representations contained in this form are true, the owner or authorized agent 
of the (DBE) firm signed this form in the place indicated, and no material facts have been omitted. 
 
Except as authorized by the Contracting Officer, the undersigned will enter into a formal agreement with the listed (DBE) firm for work 
as indicated by this form within ten (10) business days after receipt of the contract executed by the CAPITAL AREA  
TRANSPORTATION AUTHORITY. The undersigned will provide the Contracting Officer a copy of that agreement within three (3) 
business days of execution.  
 
The Prime contractor designated the following person as their DBE Liaison Officer: 
 
                                                                                                                                                                                                                  

            (Name-Please Print)                 (Phone)                           (E-Mail Address) 
 
Pursuant to 49 CFR Section 26.107, any person [entity] who makes a false or fraudulent statement in connection with participation of 
a DBE in any DOT-assisted program or otherwise violates applicable Federal statutes and may be referred to the Department of 
Transportation, and possibly the Department of Justice, for prosecution. 

 
_______________________________ ________________                      _______________ ________________ 
       (Name of Declarant)      (Signature)  (Date) 
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ATTACHMENT 2 TO EXHIBIT K 

 
CENTRAL FLORIDA REGIONAL TRANSPORTATION AUTHORITY – DBE FORM 

 
INSTRUCTIONS FOR CONTRACTORS 

"HOW TO FILL OUT VENDOR PAYMENT REPORT" 
 

The Vendor Payment Report is to be filled out by the 
Contractor and submitted with each invoice.  The 
instructions below correspond to each item on the 
reverse side of the report.  Please follow the 
instructions. 
 
1. Invoice No. 
 Fill in the invoice number accompanying this report. 
 
2. Report No. 
 Fill in the number of the report you are sending in 

sequence.  For example:  If this is the second invoice 
you are submitting, you are sending in Report No. 2. 

 
3. Reporting Period 
 This is to be filled in to state the period of time you are 

reporting.  Example:  From:  April 1, 2009 To:  April 30, 
2009. 

 
4. CATA Contract Number 
 Fill in the contract number assigned to your project by 

CATA. 
 
5. Type of Contract 
 Designate the type of contract that has been awarded 

your company by CATA. 
 
6. Contractor's Business Name, Address and 

Telephone Number 
 Fill in your company's name, address, and telephone 

number. 
 
7. Date of Contract Award 
 Fill in the date contract was executed by both you and 

CATA. 
 
8. Scheduled Date of Completion 
 Fill in completion date of contract as written in contract. 
 
9. Original Contract Amount 
 Fill in dollar amount of original contract agreed upon by 

you and CATA. 
 
10. Current Amended Contract Amount and Date 
 Fill in dollar amount of original contract plus/minus the 

dollar amount agreed upon at a later date as a result of 
contract modifications, if applicable.  Include date 
modification was executed. 

 
11. Total Amount Received to Date 
 Fill in the dollar amount you have received from CATA 

to-date. 
 
12. Total Amount Owed 
 Fill in the dollar amount of the contract minus amount 

paid to you by CATA. 

 
13. Committed DBE Participation 
 Fill in the percentage of DBE participation you 

committed to obtain in the contract. 
 
14. Instructions for Calculation of DBE Percentage 
 
15. Actual DBE Percent Paid-to-Date 
 Fill in the calculated dollar amount paid to the DBE 

divided by the dollar amount you received from CATA. 
 
16. Name of Subcontractors 
 Name all DBE subcontractors.  (Use additional sheets 

as necessary.) 
 
17. DBE 
 State whether the DBE subcontracting firm is a 51% 

owned and operated by male/female (M=Male, 
F=Female) and ethnicity (B=Black American, 
H=Hispanic American, N=Native American, 
S=Subcontinent Asian American, A= Asian-Pacific 
American, W=Non-minority female, O=Other) in this 
column. 

 
18. Description of Work 
 State the work performed by the DBE subcontractor. 
 
19. Amount and Date of Last Payment 
 State the amount and date of last payment made to 

each DBE subcontractor.  Submit evidence of payment, 
i.e., cancelled check, check register, etc. 

 
20. Subcontract Value (Dollars) 
 State the committed dollar value to the DBE 

subcontractor for the duration of the contract. 
 
21. Total Amount Paid-to-Date (Dollars) 
 Add all amounts paid to each DBE subcontractor to 

date. 
 
22. Percent of Earned Progress to Date 
 State dollar amount paid to the DBE subcontractor 

divided by the amount committed to them. 
 
23. Amount of This Invoice Allocated to the 

Subcontractor 
 Fill in how much of this invoice will be paid to each DBE 

subcontractor. 
 

24.  Sub-contractor Certification of amounts earned    
 and paid 
 Prime contractor is to complete the affidavit certifying
 payment made for each committed DBE. 
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ATTACHMENT 3 TO EXHIBIT K 
 

CAPITAL AREA TRANSPORTATION AUTHORITY – DBE FORM 
 

VENDOR PAYMENT REPORT 
 

Capital Area Transportation Authority 
4615 Tranter Street 
Lansing, MI  48910 

 

For Official Office Use Only 1) Invoice No. 2) Report No. 

 3) Reporting Period 
From: 

 
To: 

  
 

Instructions: All prime contractors are required to complete and submit this report as specified in the contract, or as requested by the Contracts Specialist, until final payment of the contract.  Note: Failure to 
comply with CATA's Disadvantaged Business Enterprise provisions may result in contract termination, or the suspension or debarment of the contractor from doing business with CATA in the future in 
accordance with the procedures set forth in CATA's Procurement Regulations.  To complete this report, see detailed instructions on the proceeding page of Exhibit G. This report must be submitted 
with each invoice. 

4) CATA Contract Number  5) Type of Contract (X) 6) Contractor's Business Name, Address and Telephone Number 

 (  ) Construction 
(  ) Professional 

(  ) Service 
(  ) Supply 

 

7) Date of Contract Award 8) Schedule Date of Completion 9) Original Contract Amount 10) Current Contract Amount, Including Modifications ($ and date) 
(State amount & date of most recent modification) 

  $ $                                                                            _____ /_____ /_____ 

11) Total Amount Received To Date 
 
 
$ 

12) Total Amount Owed 13) Committed DBE percentage 
 

______% 

14) DBE Instruction for 
Calculation of Percentage: 
Dollar amount paid to DBE 
divided by dollar amount 
received by Contractor from 
CATA. 

15) Actual DBE Participation % to 
Date 

 
_______% 

$ 

    Amount of This Invoice 

$ 

16) Name of 
Subcontractor 

 

17) DBE 
Ethnicity and 

Gender 

18) Description of 
Work 

19) Amount & Date of 
Payment(s) Made During 
Current Invoice Period 

20) Subcontract 
Dollars 

21) Amount Paid to 
Date (Dollars) 

22) % Paid to Date 
 

23) Amount of This Invoice 
Allocated to Subcontractor 

   $   
 

 $   

   $ 
 

 $   

   $ 
 

 $   

   $ 
 

 $   

Company Official's Signature & Title Date Signed Name & Title of Individual Completing Report 

  

/         / 
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ATTACHMENT 4 TO EXHIBIT K 

 
CAPITAL AREA TRANSPORTATION AUTHORITY 

 
DISADVANTAGED BUSINESS ENTERPRISE PROGRAM 
BIDDER DOCUMENTATION OF GOOD FAITH EFFORT 

Bidder Name:               

Project Name:  

Project Number:  

Total Bid/Proposal Amount $:  

INSTRUCTIONS: 

 

As a condition of doing business with CATA and in accordance with 49 CFR Part 26 Section 26.53, all bidders on CATA contracts and Procurements are required to 
demonstrate compliance with this part for the Disadvantaged Business Enterprise (DBE) program and policy.  Each bidder must complete and submit the following, 
certifying evidence of compliance.  If you have attained the amount of DBE participation required to meet he project’s established DBE goal you must only complete 
Section 1 and 3 of this document.  If you have not attained the amount of DBE participation required you must complete the entire form and provide all required 
supporting documentation to document good faith effort. 
 

SECTION 1:  Verification of Compliance with the DBE Goal 
 

 
Business Name 

 
Business Phone 

Source of 
Certification 

Dollar Value of 
Contract 

Percent of Total 
Contract 

     

     

     

     

     

     

     

Bid Amount: Dollar DBE Participation: Percent DBE Participation: 
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SECTION 2:  Documentation of Good Faith Effort 
List all areas of work offered to DBE Firms and the estimated value of each. 
 
 
Attach Scope of work or portions of work selected for DBE participation 
 

 Estimated Value 

  

  

  

  

  

 
 
List all certified DBE Firms contacted the portions of work to be performed and the reasons for declining their bid or offer. 
 

 
 

Business Name 
 

Contact Name 

 
Phone 

Number 

 
Contact 

Date 

 
Scope of 

Work Solicited 

 
Reason Bid 

Declined 

 
Method of 
Notice of 
Decline 
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Please attach a copy of all solicitations for bids or proposals and or written notices distributed to DBEs.  
In the space provided below please descript actions taken to solicit and select DBEs to participate on the project. 
 

 

 

 

 

 

 

 
 
SECTION 3:  Acknowledgement 
 

 
I (Print Name) certify that the information contained herein is true and correct.  I acknowledge that CATA may impose a penalty for submitting false 
information. 
 
Signature: ___________________________________________ 
 
Title: _____________________________ 
 
Date: _____________________________ 
 
Full Business Name: _________________________________________________________ 
 
Business Address: __________________________________________________________ 
 
Area Code/Telephone Number: E-Mail: __________________________________________ 
 

 

SWORN TO AND SUBSCRIBED, before me, this ________day of, __________ 

 

 

NOTARY PUBLIC  

 

 

My Commission Expires 
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ATTACHMENT 5 TO EXHIBIT K 
 

AFFIDAVIT CERTIFYING PAYMENT TO DBE 
 

The undersigned prime contractor for each committed DBE certifies payment was made to the firm indicated.  
Two copies must be submitted by the prime contractor, one to the Project Manager after each progress payment 
is made to any DBE whose work is part of the committed goal on the project and one to CATA DBE Officer. 
 

Contract No: ____________                                  Project Name: _______      _________________     
 
Prime Contractor: _____________________________________________________ 
 
DBE Name: ______________________________  Subcontract No.______________ 
 
The undersigned prime contractor on CATA Contract hereby certifies that payment was made to the above 
named DBE, for material and/or work performed under the indicated contract, as follows: 

 
Amount Paid $___________________for_______________________________ 
 
This certification is made under Federal and state laws concerning false statement. The undersigned firm 
understands also that supporting documentation for this payment is subject to audit, and it will be retained for a 
minimum of three years from the project acceptance date.  

 
I declare under penalty of perjury, as set out and any other applicable State or Federal laws that the 
statements made on this document are true and complete to the best of my knowledge. 

 
Title: _________________________________________________________________ 
 
Print Name: ___________________________________________________________ 
 
Signature: ______________________________________Date:__________________ 

 

 
The Undersigned subcontractor/supplier/manufacturer for the above named project herby certifies that payments 
were received and/or justification by contractor is correct. 
 
I declare under penalty of perjury, as set out and any other applicable State or Federal laws that the 
statements made on this document are true and complete to the best of my knowledge. 

 
_______________________________________________________________ 
Subcontractor/Supplier/Manufacturer 
 
 
By: ____________________________________         Title:                                            
 
 
Date: ________________________________________________________________ 
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