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SECTION 01770 - CLOSEOUT PROCEDURES 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 1 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. This Section includes administrative and procedural requirements for contract closeout, 

including, but not limited to, the following: 

1. Inspection procedures. 

2. Final cleaning. 

B. Related Sections include the following: 

1. Division 1 Section "Payment Procedures" for requirements for Applications for 

Payment for Substantial and Final Completion. 

2. Division 1 Section "Photographic Documentation" for submitting Final 

Completion construction photographs and negatives. 

3. Division 1 Section "Execution Requirements" for progress cleaning of Project 

site. 

4. Division 1 Section "Project Record Documents" for submitting Record Drawings, 

Record Specifications, and Record Product Data. 

5. Divisions 2 through 33 Sections for specific closeout and special cleaning 

requirements for the Work in those Sections. 

1.3 SUBSTANTIAL COMPLETION 

A. Preliminary Procedures: Before requesting inspection for determining date of 

Substantial Completion, complete the following. List items below that are incomplete in 

request. 

1. Prepare a list of items to be completed and corrected (punch list), the value of 

items on the list, and reasons why the Work is not complete. 

2. Submit specific workmanship bonds, maintenance service agreements, final 

certifications, and similar documents. 

3. Obtain and submit releases permitting Owner unrestricted use of the Work and 

access to services and utilities.  Include occupancy permits, operating certificates, 

and similar releases. 
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4. Prepare and submit Project Record Documents, Final Completion construction 

digital photographs, and similar final record information. 

5. Terminate and remove temporary facilities from Project site, along with mockups, 

construction tools, and similar elements. 

6. Advise Owner of changeover in utilities. 

7. Complete final cleaning requirements. 

8. Touch up and otherwise repair and restore marred exposed finishes to eliminate 

visual defects. 

B. Inspection: Submit a written request for inspection for Substantial Completion.  On 

receipt of request, Architect will either proceed with inspection or notify Contractor of 

unfulfilled requirements. Architect will prepare the Certificate of Substantial 

Completion after inspection or will notify Contractor of items, either on Contractor's list 

or additional items identified by Architect, that must be completed or corrected before 

certificate will be issued. 

1. Reinspection: Request reinspection when the Work identified in previous 

inspections as incomplete is completed or corrected. 

2. Results of completed inspection will form the basis of requirements for Final 

Completion. 

1.4 FINAL COMPLETION 

A. Preliminary Procedures: Before requesting final inspection for determining date of Final 

Completion, complete the following: 

1. Submit a final Application for Payment according to Division 1 Section "Payment 

Procedures." 

2. Submit certified copy of Architect's Substantial Completion inspection list of 

items to be completed or corrected (punch list), endorsed and dated by Architect.  

The certified copy of the list shall state that each item has been completed or 

otherwise resolved for acceptance. 

3. Submit evidence of final, continuing insurance coverage complying with 

insurance requirements. 

B. Inspection: Submit a written request for final inspection for acceptance. On receipt of 

request, Architect will either proceed with inspection or notify Contractor of unfulfilled 

requirements. Architect will prepare a final Certificate for Payment after inspection or 

will notify Contractor of construction that must be completed or corrected before 

certificate will be issued. 

1. Reinspection: Request reinspection when the Work identified in previous 

inspections as incomplete is completed or corrected. 



Capital Area Transportation Facility  DLZ Project No.  0941.6302.00 

CTC Controls Upgrades 

 

CLOSEOUT PROCEDURES 01770 - 3 

1.5 LIST OF INCOMPLETE ITEMS (PUNCH LIST) 

A. Preparation: Submit three copies of list.  Include name and identification of each space 

and area affected by construction operations for incomplete items and items needing 

correction including, if necessary, areas disturbed by Contractor that are outside the 

limits of construction. 

1. Organize list in sequential order. 

2. Include the following information at the top of each page: 

a. Project name. 

b. Date. 

c. Name of Architect. 

d. Name of Contractor. 

PART 2 - PRODUCTS (NOT USED) 

PART 3 - EXECUTION 

3.1 FINAL CLEANING 

A. General: Provide final cleaning. Conduct cleaning and waste-removal operations to 

comply with local laws and ordinances and Federal and local environmental and 

antipollution regulations. 

1. Complete the following cleaning operations before requesting inspection for 

certification of Substantial Completion for entire Project or for a portion of 

Project: 

a. Clean Project site, yard, and grounds, in areas disturbed by construction 

activities, including landscape development areas, of rubbish, waste 

material, litter, and other foreign substances. 

b. Sweep paved areas broom clean. Remove petrochemical spills, stains, and 

other foreign deposits. 

c. Remove tools, construction equipment, machinery, and surplus material 

from Project site. 

d. Leave Project clean and ready for occupancy. 

B. Comply with safety standards for cleaning. Do not burn waste materials. Do not bury 

debris or excess materials on Owner's property. Do not discharge volatile, harmful, or 

dangerous materials into drainage systems. Remove waste materials from Project site 

and dispose of lawfully. 

END OF SECTION 01770 


